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	Researcher (Analyst)


	Job DescriptionType in job title


	Department:
	Research

	Reports to:
	Research Director / Team Leader

	Has reporting to:
	N/A

	Location:
	London


	Job Purpose:
	The post involves taking responsibility for the day-to-day management of a small data analysis project or components of a project, with support and guidance from more experienced researchers.

	Duties & Responsibilities:
	A Researcher (Analyst) will be expected to:

· 
Be the main contact for an analysis project (or a component) and liaise effectively with researchers and other NatCen staff, as well as clients and collaborators 

· 
Clean and prepare datasets for analysis

· 
Carry out complex data analysis

· 
Develop a good knowledge of some policy areas

· 
Write literature reviews and reports

· 
Present research findings

· 
Contribute to the preparation of proposals

Other Duties

· To perform any other reasonable duties that NatCen may require that are consistent with the broad nature of the job.


	Essential Requirements:
	· Applicants should have a first or higher degree

· An understanding of and commitment to social research

· Good analysis, numeracy, writing, IT and effective organisation and administrative skills are essential

· Researchers (Analyst) are normally expected to work on more than one project at a time, and the ability to work well under pressure and to manage deadlines is essential

· A social sciences degree with a research or statistics component is essential


	Desirable Requirements:
	· Under-graduate or post-graduate research experience would be an advantage for this post.


	Generic Competencies:
	Organisation

	
	Plans and organises work; balances conflicting priorities to ensure that tasks are completed on time and of a high quality; uses appropriate tools to plan, organise and conduct work.

	
	Ways of Working

	
	Works effectively with others to achieve team goals; freely contributes ideas and expresses opinions to others in the team; helps and supports others; willing to subordinate personal working goals for the overall interests of the team and NatCen; at the same time is able to perform job responsibilities without close supervision and knows when to ask for advice when appropriate.

	
	Customer / Colleague Focus

	
	Understands and seeks to meet the expectations of internal colleagues and external customers; bases decisions on the needs of the customer, colleagues and NatCen; seeks customer and colleague feedback.

	
	Creativity and Problem Solving

	
	Creates new and imaginative approaches to work-related issues; identifies fresh approaches and shows a willingness to question traditional assumptions; analyses issues logically and from all angles; makes systematic and rational judgements based on relevant information and generates logical, timely and workable solutions.

	
	Flexibility and Adaptability

	
	Takes a flexible approach to work situations; willing and able to adjust to changing demands; receptive to new ideas.


	Specific Competencies:
	Competency and definitions that are specific to this particular position.

	
	Survey Data Manipulation

	
	Able to manipulate and manage complex survey data using code, including checking, cleaning, writing derived variables, merging data sets or derived variables; transferring data between packages using code.

	
	Survey Data Analysis

	
	Good understanding of use of percentages, means, standard errors, medians and confidence intervals. Able to design, produce and interpret cross tabulation and regression analysis. Basic understanding of statistical testing and how sampling and weighting issues affect analysis. Basic knowledge of the main data sources, both surveys and admin data that would be useful for particular policy areas.

	
	Policy Knowledge

	
	Able to become acquainted with key policy/subject issues and understand the implications for analysis.


	
	Disseminating Analysis Findings

	
	Able, with minimal guidance, to produce a report outline, to write individual chapters or an entire short substantive report or produce a presentation of findings. Good clear writing style and accurate use of and checking of tables, charts and commentary.  Able to organise and write up, with minimal guidance, a basic review of the relevant literature.

	
	Statistical Packages

	
	Able to write code in SPSS and/or Stata to manipulate data and carry out statistical analyses.

	
	Analytical Advice/Support

	
	Able to advise on basic appropriate analytical techniques to interrogate data, and to offer support to help people interpret analysis.

	
	Project Management

	
	Able, with guidance, to co-ordinate and manage different data analysis project tasks and set timetables.

	
	Proposal Writing

	
	Able to write, with guidance, analysis sections of a proposal or grant application for secondary analysis work.

	
	Sample Design

	
	Basic knowledge of the pros and cons of different sample designs and a basic understanding of the implications for design factors and weighting.

	
	Questionnaire Design

	
	Basic knowledge of the pros and cons of different data collection methods and the principles of questionnaire design. Good understanding of structure of SPSS dataset on relevant projects. Able to understand or become familiar with Blaise code.

	
	Client Liaison

	
	Able, with guidance, to liaise effectively with clients and collaborators and be the main contact for day-to-day analysis project.


This job description describes the principal purpose and main elements of the job as it currently exists.  It is not a permanent schedule and does not form part of the contract of employment.  Any changes made to this job description will be made in consultation with the relevant individuals.
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